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during the process of an adoption of a minor child by an employee. In the case of an 
adoption, the entitlement shall arise upon both: (1) verification of the intent to adopt 
established by provision of legal documentation and (2) the placement of the child in 
the employee's home for the purpose of adoption. The purposes of parental leave are 
to facilitate parental bonding, family adjustment, and child care, and such leave shall be 
used consistent with these purposes. 

b. Parental leave shall be approved by the employee's appointing authority, 
except where the granting of the parental leave request would unduly interfere with or 
cause severe hardship upon department operations. Wherever possible, departments 
shall make reasonable accommodations to permit parental leave, either on a full-time or 
part-time basis. 

c. The maximum paid parental leave for full-time regular employees shall be 
160 hours. Parental leave shall be prorated for part-time regular employees. Parental 
leave shall not extend beyond six (6) months from either: (1) the date of birth of the 
employee's child, or (2) in the case of adoption, the initial date of residence of such 
child with the employee. The maximum 160 hours shall apply to each birth or adoption, 
regardless of the number of children born (twins, triplets, et cetera) or adopted. 

d. Parental leave is separate and distinct from the use of sick leave for 
pregnancy, since it is not based upon disability. Parental leave is available to be 
scheduled at the conclusion of the use of sick leave for pregnancy. 

e. Employees must make a written request to use parental leave. The written 
request shall be made at least thirty (30) calendar days prior to the anticipated start of 
the parental leave, except in cases of an unanticipated early childbirth or adoption, in 
which case the employee shall make the written request with as much advance notice 
as possible. The written request shall also provide such information or substantiation as 
may be required by the Director of Personnel Services. 

f. An employee who while on parental leave is incapacitated for one (1) or 
more days due to personal illness or injury may charge such days to sick leave. In such 
event, the employee promptly shall notify their department, and shall submit 
substantiation of the need for and use of sick leave. 

g. Use of parental leave does not reduce or adversely affect the maximum 
one-year unpaid leave of absence that an employee may request for child care or family 
reasons following the birth or adoption of a child. 

h. If the birth or adoption of a minor child takes place while the employee is 
on military leave, an extension may be granted. The extension is equal to the amount of 
time taken for military leave but cannot exceed six additional months. 

8.14 COUNTY EMPLOYEES AS VOLUNTEER POLL WORKERS PROGRAM 

a. Any regular County employee, other than employees assigned to the division of 
Voter Registration and Elections, may apply for paid leave from County 
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